Why is regular school attendance
important for my child?
Attending school on a regular basis is the key to children
doing well at school and sets them up with good habits for
later life as well as the working world. It also gives
children the opportunity to:
 Achieve their potential and fulfil their aspirations
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 improve their career prospects
 learn new things and develop their skills
 increase their confidence and self esteem
 improve their social skills
 make lots of friends and feel included
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 be part of a school team or club
Regular school attendance means that your child can
make the most of all opportunities and experiences.

How can I help my child attend
school regularly and on time?
Do not keep your child off school if they are worried or
have a problem – talk with them to their teacher

Our Attendance Target is
96% Prompt Attendance
for EVERY child

 Help your child organise everything they need for
school the night before- book bag, water bottle,
homework, reading books, dinner money
 Do not keep your child off school unless they are too
ill to attend. A cold or cough is not really justifiable.
 Try to avoid making medical appointments during
school hours.
 Contact school on the first day of absence if your
child is unable to attend for whatever reason.
 Praise your child’s achievements.
 Attend parent’s evenings and other school events
 Show your child that you think school is very
important - take a positive interest in your child’s
work including homework

What are my responsibilities regarding my
child’s school attendance?
The Education Act 1996 requires parents to ensure their
children, of compulsory school age, receive efficient
full-time education.
The Local Education Authority can issue a fixed penalty
notice for unauthorised absence. A fixed penalty notice
can be given for a student who has 10 unauthorised
absences (am and pm count as separate absences) from
school in a 12-week period.
Since September 2015, a child whose attendance is 90%
or below is considered to be a ‘persistent absentee’ and
can be referred to the Local Authority Attendance Officer.

Can I take my child out of school for a
holiday?
In total there are 176 non-school days a year. This gives
families the opportunity to:
 Spend time together
 Go on family visits and days out
 Go on holiday
 Go shopping
 Attend routine medical appointments
The latest amendments to education law make it clear
that schools may not grant any leave of absence during
term time unless there are ‘exceptional circumstances’.
Further details on this are outlined in our attendance
policy which can be viewed on our website. Holiday which
has not been authorised will be coded as unauthorised.
We understand families may have exceptional
circumstances and every request is considered
individually. However we are legally required to do all
that we can to work with families to ensure high levels of
attendance and thereby achieve the highest possible
levels of progress.

What is authorised absence?
According to guidelines for schools from the DFE an
absence may only be authorised if:
 A child is too ill to attend
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Poor Attendance now can have
lifelong impacts later.
Please help us to help your child attend
school regularly and if you are having
problems, inform us so we can help!

 The school has agreed the absence before hand
Although you may provide a reason for absence, it is the
school which decides if the absence is recorded as
authorised or unauthorised. An explanation given by a
parent is not necessarily sufficient for the school to
authorise an absence.

What is considered to be
good attendance?
An attendance percentage needs to be over 96% before it
can be considered very good.

Under 90 %
Very Serious Concern
90 – 95.9 %
Unacceptable
96-100%
Good - Excellent
A pupil who ends the school year on 90% attendance will
have missed approximately four complete weeks of
school. This equates to one half day every week.
Over a five year period, 90% attendance will have meant
that a child has missed six months of schooling.
Over their entire school career this could mean they have
missed over one year’s education!

Please Remember…..
 On the first day of absence, please ring the school
office by 10.00am.
 When your child returns to school, confirm the
reason for the absence in writing. This could by email
or letter.
 Attendance is always recorded on your child’s report.
 You will be informed if your child’s attendance drops
below 96%.
 If your child’s attendance is below 93% the school will
require proof that the absence is for a genuine
medical reason before the absence can be
authorised.
 Wherever possible please make medical and dental
appointments outside of school hours, or during the
lunch break.
 Proof of medical appointments in school time is
required when attendance below 96%.
 Requests for leave of absence should be put in writing
at least two weeks in advance. Authorisation will be
considered if the pupil’s attendance is above 96% and
only granted in ‘exceptional circumstances’.
 Full information about attendance and school
procedures is available in our attendance policy on
the Lawnside web site.
 Lateness can be as disruptive as absence:

Over a school year:
5 minutes late every day =
2 days absent
15 minutes late every day =
7 days absent
30 minutes late every day =
13 days absent

